Chapter 9: Building Maintenance

A.  Building Problems

3. HVAC/Mechanical

Report to a supervisor any problems with the physical plant. Supervisors should
get in touch with personnel authorized to initiate work orders. Do not attempt to
fix the situation yourself. Do not reset thermostats. Staff should be kept aware of
the status of the repair. Good communications are essential during difficult times.

HVAC/Mechanical Repairs are handled by:
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